JOB QUALIFICATION STANDARD CONTINUATION/COMMAND JQS

TASKS, KNOWLEDGE, AND TECHNICAL REFERENCES

CERTIFICATION

CORE TASK
START DATE

COMPLETE
DATE

TRAINEE'S
INITIALS
TRAINER'S
INITIALS

CERTIFYING
OFFICIAL'S

INITIALS

Mantain Personnel Database {Access)

Maintain Unit Personnel Management Roster (UPMR)
a. Verify Data
b. Updating corrections in Personnel Data System (PDS)

Recruiter Evaluations (AETC Forms 1321 & 1374) (AETCI 36-2101)
a. AETC Form 1321 (Relief for Cause)
b. AETC Form 1374 (Relief not for Cause)

Reassignment Actions (AETCI 36-2101)
a. Low-Cost / No-Cost / Fully-Funded Moves
b. Processing Volunieer Worksheets

¢. Selection Process for Recruiting / Support (AETCI 36-2101)
¢. Reassignment out of Recruiting Service
e. Processong Advertisements

Recruiter Manning Authorizations
a. Preparing AETC Form 1399
b. Routng Requests

Tour Extension Actiens (DOA) (AETC 36-2101)
a, Documnentation
b. Routing

Carcer Recrmter Program (AETCI 36-2101}
a. Documentation
b. Routing

Processmyg Performance Reports (AETCI 36-2101)
a. EPRs
b. OPRs

Processing Decorations
a. Suspenses / Quality Control
b. Transmuttal

Awards Program
a Quarlerly Awards
b. Annual Awards

Health, Dental, Immunization Programs

Sponsorship Programs
a. INTRO
b Recrurter Transinon Program

TRAINEE NAME [Last, First, &80

CFETPIJOS NUMEBER

FAGE MO

AF FORM 797, FEB 99 (EF-VT)

PREVIOUS EOITIONS ARE OBSOLETE




JOB DUALIFICATION STANDARD CONTINUATION/COMMAND JOS

TASKS, KNOWLEDGE, AND TECHNIEAL REFERENCES

CERTIFICATION

CORE TASK
START DATE

COMPLETE

DATE

TRAINEE'S
INITIALS

TRAINER'S
INITIALS

CERTIFYING
OFFICIAL'S
INITIALS

Civilian Medical / Dental Care Programs
a. Entitlements
b. Billing Procedures

Weight Management Program
a. Documentation
b. Suspenses

Physical Fitness Program
a. AFRS Policy
b. Ergometry Procedures

Ancillary Tramming Requirements
a. Bricfings
b. Requirements

Famuly Care Program
a. Identification
b. Documentation

Performance Feedback Program
a. Mentoring
b. Career Progression Information

Career Management
4. Separation / Retirement Processing
b. Reenlistment Processing

Special Duty Assignment Pay
a. Starting / Changing SDAP
b. Monthly Certificalions

Duty Status Reporting

Promotion / Testing Programs
a. Oiticer
b Enhsted

Promotion Recommendaton Folders
a. Regquircments
b. Preparing AF Form 709
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FAGE A
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